
   

 
     
  

External	Activity	Reports	Process 
 

  Emory	Faculty	member	fills	
out	new	External	Activities	
Report	(EAR)	to	obtain	
approval	for	personal	

external	relationships	with	
industry	or	other	entities. 

Once	form	is	submitted,	a	
notification	email	is	sent,	at	
minimum,	to	the	Dean	and	
Department	Chair	for	review. 

EAR	is	reviewed	by	
Department	Chair	and	

Dean

*	The	status	of	the	form	will	
be	set	at	Pending	Approval	

until	all	parties	have	
reviewed	and	approved	the	
activity.	If	activity	is	not	
approved	or	if	more	

information	is	needed,	a	
notification	email	will	be	
sent	to	Faculty	member.	

	

EAR	is	approved	by	
Department	Chair	

and Dean

No	SFI	found	
after	

submission	

Significant	Financial	
Interest	(SFI)	not	
related	to	Emory	

research	

SFI	related	to	
Emory	
research	

EAR	is	set	at	
Approved	Status	

Pending	COI	
Review	

COI	Staff	member	makes	
recommendation	for	COI	Review	 			

Administrative	
COI	Review	&	
Management	

Expedited	COI	
Review	&	

Management	

Full	Committee	
Review	&	

Management	
No	Conflict		

*	Faculty	should	remove	an	EAR	after	the	
activity	is	completed.	Faculty	can	also	amend	
an	EAR	if	fees	or	time	commitment	changes.	


